
]!)epartment of flubhc g,afetp & (!Corrections 
~tare of JLonisiana 

JOHN B E L EDWARDS JAMES M. LE BLANG 
GOVERNOR 

December 11, 2023 

MEMORANDUM 

TO: 

FROM: 

RE: 

arable Aaron Mitchell 
Sabine Parish 
C, f\......---
. Le Blanc 

"Basic Jail Guidelines" Monitoring Report 

SECRETARY 

Please see the attached monitoring report regarding the Basic Jail Guidelines (BJG) 
annual inspection that was conducted at Sabine Parish Women 's Facility on November 
21, 2023. The facility continues to provide a secure, safe, and stable environment for 
DOC inmates in their custody. At this time DPS&C will continue with annual monitoring 
visits. 

Thank you for your support of the BJG process. 

JML/mk 

Attachment 

c: Mike Ranatza , Executive Director, Louisiana Sheriffs' Association 
Berlion Sweet, Warden, Sabine Parish Detention Center 
Seth Smith, Chief of Operations 
Michele Dauzat, Warden, DWCC 
Roderick Malcolm, BJG Team Leader 

P.O . Box 94304 + BATON ROUGE. LOUISIANA 70804 + (225) 342-6740 + FAX (225) 342-3095 + WWW.DOC.LA.GOV 

AN EQUAL OPPORTUNITY EMPLOYER 
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BJG MONITORING REPORT 

Facility Name: 
BJG Team Leader & Monitors: 

Facility Warden & Email Address: 
Facility Staff: 
BJG Inspection Date: 
Previous BJG Inspection Date: 
Operational Capacity: 
Count on Day of Visit: 

Annual 
Rev. 08/01/2022 mwk 

Sabine Parish Women's Facility 
Colonel Roderick Malcolm, BJG Team Leader, (NW Region) 
Asst. Warden Tyrone Mays, BJG Team Leader, (NE Region) 
Berlion Sweet, Warden; Email : b.sweet@sabinesheriff.org 
Sheryl Hembree, Asst. Warden 
November 21, 2023 
October 20, 2022 
29 
25 

Concerns or Issues from the previous BJG Monitoring Inspection: None. 

Number of DOC Offenders 
Number of Local Offenders 
Number of Out of State Offenders 
Number of Federal Offenders 
Number of ICE Detainees 
TOTAL 

Number of DOC Offenders that are: 

Single Bunked 

Double Bunked 

Triple Bunked 

Total 

#MALE # FEMALE 
0 6 
0 17 
0 0 
0 0 
0 0 
0 23 

6 

0 

0 

6 

Number of DOC Offenders that are in Restricted Housing: 

Single Bunked 

Double Bunked 

Triple Bunked 

Total 

0 

0 

0 

0 

TOTAL 
6 

17 
0 
0 
0 

23 
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ASSAULTS: (Please list monthly since the previous BJG monitoring visit.) 

Month/Year Off/Off Off/Off w/sig inj Offender/Staff Off/Staff w/sig inj 
November 2022 0 0 0 0 
December 2022 0 0 0 0 

January 2023 0 0 0 0 
February 2023 0 0 0 0 

March 2023 0 0 0 0 
April 2023 0 0 0 0 
Mav 2023 1 0 0 0 

June 2023 0 0 0 0 
Julv 2023 0 0 0 0 

August 2023 0 0 0 0 
September 2023 0 0 0 0 

October 2023 1 0 0 0 

SEIZURE FINDINGS: (Please list monthly since the previous BJG monitoring vislt.) 

Month/Year Illicit Substance Alcohol Weapon- Cell Phone Other 
November 2022 0 0 0 0 0 
December 2022 0 0 0 0 0 

Januarv 2023 0 0 0 0 0 
February 2023 0 0 0 0 0 

March 2023 0 0 0 0 0 
Aoril 2023 0 0 0 0 0 
Mav 2023 0 0 0 0 0 

June 2023 0 0 0 0 1 
Julv 2023 0 0 0 0 0 

August 2023 0 0 0 0 1 
September 2023 0 0 0 0 1 

October 2023 0 0 0 0 1 

GENERAL APPEARANCE, CLEANLINESS, AND COMMENTS OF THE FACILITY: 

Living Area: 

• Dorms 
The dormitories (big open cells) were clean. They were odor and clutter free. All inmates' property 
was neatly stored. 

• Cell Block 
The cells were exceptionally clean. They were odor and clutter free. All inmates' property was 
neatly stored. 

Culinary/Dining: 
The culinary and dining areas were clean. The inventories were correct and all utensils accounted for. 
The inmates are served in a common area of the cell block or in their individual cells. The General Cycle 
Menus, as well as Special Diet Menus, have been approved by Registered Dietician Jennifer Hightower 
Jackson Lie# 833514 Exp. 06/30/2024. At this time; all food is being prepared at the Sabine Parish 
Detention Center and then brought to the Sabine Parish Jail. 

Bathrooms: 
The cellblock bathrooms were clean, operational, and odor free. Lavatories and showers have 
temperature controlled hot/cold water and the temperature logs were up-to-date. 
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Yard Areas: 
There is no outside yard at this facility. There is exercise equipment provided in the common area of 
the cellblock. 

Maintenance: 
Overall, maintenance of the facility is good. They have a good preventive maintenance program in 
place. A Maintenance Worker employed by the Police Jury brings his own tools to the jail and performs 
all maintenance work inside the jail. No maintenance tools are kept inside the jail. 

REVIEW AND COMMENT ON THE FOLLOWING BASIC JAIL GUIDELINES: (Compliant or Non• 
Compliant) 

I-A-001 

I-C-001 

1-C-003 

11-A-006 

11-A-007 

11-A-008 

11-A-010 

II-A-012 

Safety/Sanitation/Inspections (MAN DA TORY): Compliant. 
The shift supervisor performs general inspections daily. A complete comprehensive 
inspection is conducted each week. Current DHH (08/23/2023) and FM (09/28/2023), 
DHH Retail Food (08/23/2023) inspections are in the file (see reports). 

Emergency Plan (MANDATORY): Compliant. 
Current emergency plan is in place. All staff members have been properly trained and all 
staff questioned was knowledgeable of the policy. Emergency plan was submitted to 
DPS&C. 

Fire Safety/Code Conformance (MANDATORY): Compliant. 
The facility is in compliance with the Fire Marshal Requirements. 

Staff Log (MANDATORY): Compliant. 
Staff logs of pertinent information (i.e., shift activity, daily events, deputy/supervisor 
rounds, etc.) were reviewed and found in order. Logs are maintained in the file in 
accordance with this guideline. 

Counts (MANDATORY): Compliant. 
• How many formal counts are conducted each shift? 

At least three (3) formal counts are conducted each shift. 
• How many counts are conducted each day? 

At least six (6) counts are conducted each day. 

• Stick outs counts 
► Stick outs are counts How does the facility accomplish this? 

By conducting a physical head count in each area and turning the counts in 
by housing area. 

► Does this process ensure accountability and safe/secure operation of the facility? 
Yes. 

Offender Population Management System: Compliant. 
All records are transferred with the inmate upon transfer to another local or DPS&C 
facility. 

Admissions: Compliant. 
Current policy and procedure are in place. Admission forms are thorough and completed 
properly. 

Classification System: Compliant. 
Does this facility have any trustees that work outside the secure perimeter? 
Yes. 
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11-A-016 

11-A-018 

11-A-019 

11-A-020 

11-8-002-1 

11-C-001 

11-D-001 

If yes, 
• What is their classification process to determine who is eligible for trustee status? 

Assistant Warden Hembree checks for eligibility (background, Medical/NH, 
length of sentence, escape history, disciplinary, sex offense convictions, 
and detainers). Once these screenings have been accomplished and the 
inmate meets the criteria for a trustee, she is interviewed by Assistant 
Warden Hembree. Assistant Warden Hembree, then, makes a 
recommendation to Warden Sweet for review and final approval. 

• Does their classification process meet DPS&C, Corrections Services' criteria? 
Yes. 

Photo Identification (MANDATORY): Compliant. 
All inmates receive a photo identification card upon reception. 

Offender Drug Testing (MANDATORY): (List monthly since the previous BJG monitoring 

visit.) 
Month/Year # DOC Tested Total DOC Pop % Tested # Positive 

November 2022 5 7 70% 0 
December 2022 5 5 100% 0 

January 2023 4 5 80% 0 
February 2023 5 6 80% 0 

March 2023 5 9 55% 0 
April 2023 5 8 60% 0 
May 2023 5 7 70% 0 

June 2023 5 9 55% 0 
July 2023 5 11 45% 0 

Auaust2023 5 9 55% 2 
September 2023 5 7 70% 0 

October 2023 5 7 70% 0 

Offender Transfers: 
All DOC inmate transfers are reported to the OAS in accordance with this guideline. Files 
in place and documentation present 

Cell Checks (MANDATORY): Compliant. 
Per policy, staff checks all cells at least every four (4) hours. Documentation is maintained. 

Use of Restraints for Pregnant Offenders: Compliant. 
Policy and procedures are in place. The use of restraints on pregnant inmates is done in 
strict accordance with written policy. 

Procedures for Searches: Compliant. 
Procedures are in place and logs are maintained on all searches and detection of 
contraband. Visual body cavity searches are conducted on inmates upon intake, and 
anytime an inmate returns to the facility from outside travel/trip. Detailed shakedown and 
daily search logs are on file. 

Key, Tool, and Utensil Control (MANDATORY): Compliant. 
Staff members were questioned regarding accountability, policy, and procedure. They 
were found to be very knowledgeable. Keys and utensils inventories were accurate and 
are being accurately accounted for. No tools are kept at the jail. 
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111-A-001 Rules and Discipline (MANDATORY): 
• Does the facility's inmate orientation include the application process for applying for 

restoration of good time? Yes 
• What is their restoration of good time application process for the inmate population? 

Inmate will submit a request for restoration of good time. Warden Sweet will 
review and approve. The Warden will forward it to DOC for processing. 

• Does their restoration of good time application process meet DPS&C, Corrections 
Services' criteria? Yes 

IV-A-003 Food/Dietary Allowances (MANDATORY): Compliant. 
Registered Dietitian, Jennifer Hightower Jackson Lie # 833514 Exp. date 06/30/2024, 
approved all cycle menus. 

IV-A-006 Food Services Management (MANDATORY): Compliant. 
Proper safety precautions are taken and all food service workers are monitored for proper 
grooming and good health. All inmates receive at least two (2) hot meals per day. 

IV-B-001 Plumbing Fixtures -Toilets & Washbasins (MANDATORY): Compliant. 
All inmates have access to toilets and washbasins with temperature controlled hot/cold 
water at all times. 

IV-B-002 Plumbing Fixtures - Showers (MANDATORY): Compliant. 
All inmates are able to shower every day. Water temperature logs indicate compliance 
with water temperature requirements. 

IV-B-005 Personal Hygiene (MANDATORY): Compliant. 
Documentation reflects that indigent inmates are provided with personal hygiene items 
as needed at no cost to them. 

IV-C-001 Access to Care/Clinical Services (MANDATORY) (Does the facility charge a co-payment? If 
so, approved by DPS&C?): Compliant. 
Facility has adjusted co-payments to reflect what has been set forth by DPS&C. Facility is 
in compliance with this guideline and documentation is in file. Inmates are provided 
adequate medical attention regardless of the ability to pay established medical co
payments. Inmate sign a receipt for notification of co-pay. Dr. Michael Johnson Lie # 
MD208195 Exp. Date 12/31/2023 is the physician used by the facility. 

IV-C-003 Provision of Treatment (MANDATORY): Compliant. 
Appropriate licensed staff have current license and agreement letters are in file to provide 
services to the inmate population. Dr. Michael Johnson Lie # MD208195 Exp. Date 
12/31/2023. 

IV-C-005 24 Hour Care (MANDATORY): Compliant. 
Medical personnel are on call and available 24 hours per day. ln the event of a medical 
emergency, inmates are transported to Sabine Medical and/or Ochsner/LSU-Shreveport. 

IV-C-006-1 Pregnancy Management (MANDATORY): Compliant. 
Policies are in place related to pregnancy management and access to obstetrical services. 
Any female DOC inmate that is pregnant will be transferred to a DOC facility. 

IV-C-008 Annual TB Testing: Compliant. 
TB testing is conducted on all inmates upon intake as well as annually at no cost to the 
inmate. File documentation reflects total compliance with this guideline. 
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IV-C-009 Chronic Care Program (MANDATORY): Compliant. 
Only inmates who are stable through use of maintenance medications are housed. All 
others DOC inmates are transferred to a DOC facility. 

IV-C-012 Access to Sick Call (MANDATORY): Compliant. 
Sick call is accessible five (5) times per week. All inmates which complete a sick call form 
are seen by Nurse Melissa Vines Lie# AP05264 Exp. Date 01/31/2025, Nurse Jarrett Rule 
Lie# AP04785 Exp. Date 01/31/2025 or Lance Joseph Grappe Lie# EX054759 Exp. Date 
01/31/2026 in the presence of Asst. Warden Hembree or one of the female deputies. All 
medical emergencies are taken to the Sabine Medical Center and/or Ochsner/LSU
Shreveport. 

IV-C-013 Infirmary Care: Non-Applicable. 
This facility does not manage inmates requiring 24-hour infirmary care. Inmates requiring 
infirmary housing are transferred to a DOC. 

IV-C-013-1 Medical Releases (Medical Parole, Medical Treatment Furlough, and/or Compassionate 
Release): Compliant. There have been no medical releases approved for this monitoring 
period. 

IV-C-014 Suicide Prevention and Intervention (MANDATORY): Compliant. 
The facility has a good suicide prevention and intervention program in place. Dr. Johnson 
approved the suicide prevention and intervention policy that is effectively in place. 
Thorough documentation reflects that inmates receive prompt care as well as ongoing 
management when being treated. File documentation also reflects that all staff members 
have been properly trained. 

IV-C-015 Offender Deaths (MANDATORY): Compliant. 
Current policy in place. Staff are aware of reporting requirements. There were no DOC 
inmate deaths during this reporting period. 

IV~C-016 Notification: Compliant. 
Policies and procedures are in place related to notification of family and visitation with an 
inmate admitted to an ICU or trauma center according to DPS&C guidelines. 

IV-D-001 Healthcare Quarterly Meetings (MANDATORY): Compliant. 
Quarterly meetings are conducted and documentation is in file. 

IV-D-004 Confidentiality of Health Information/Individual Health Record: Compliant. 
Access to inmates' medical information/files is controlled and restricted to those having 
legal authority. Medical records are maintained in a separate file and are forwarded along 
with the inmate upon transfer to DPS&C or another facility. 

IV-006-1 Emergency Assessment for Intoxication or Suspected Intoxication (MANDATORY): 
Compliant. Policy and procedure are in place. Any inmate suspected of intoxication is 
immediately seen by medical staff to assess if symptoms are medically induced or drug 
induced. Both deputies and medical staff have necessary training and documentation is in 
file. 

IV-D-007 Internal Review/Quality Assurance (MANDATORY): Compliant. 
Facility has a policy in place that has been approved by the HC Authority. Signed copy is 
in file. Evaluations are maintained on file for each inmate. 
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IV-E-001 

V-A-004 

V-A-005 

V-B-001 

V-8-002 

V-B-003 

V-C-001 

V-C-002 

V-C-004 

VI-B-002 

Alleged and Substantiated Sexual Assaults: Compliant. All questioned during the walk 
through stated that they received PREA information from the facility and they all knew how 
to report an allegation. There have not been any substantiated PREA allegations 
associated with DOC inmates during this inspection. 

Religious Programs: Compliant. 
Sheriff Deputy Pastor Lowe offers daily spiritual counseling; he also conducts services 
once a week for the population on Wednesdays. 

Exercise & Recreation Access (MANDATORY): Compliant. 
Inmates have access to exercise equipment provided in the common area of the 
cellblock. Logbooks indicate compliance. 

Programs and Services: Compliant. 

• List all Certified Treatment Programs (Attached Form B-04-003-B) 

No classes and/or programs are being offered at this facility at the moment. 
• List all other Inmate Programs 

Religious Services 

Educational Programming: Non-Applicable. 
No classes and/or programs are being offered at this facility at the moment. 

GED Program 

Number of GED Slots 

Number of Participants 

YTD Number of Completions 

Substance Abuse Programs: Non-Applicable 

0 

0 

0 

This facility does not offer any substance abuse programs to the inmate population. 

Releasing Offenders: 
Inmates receive all needed medications, community resource information and property 
upon release. Release packets are maintained in file. All inmates sign a receipt for 
property and medications. 

Regional Reentry Programs (Are offenders releasing with two valid forms of identification?): 
Compliant. A discharge packet was reviewed and found to be compliant with this 
guideline. 

Parole Board Procedures: Compliant. 
Policies and procedures are in place related to the presence of the Warden and/or 
designees at the Parole Board hearings. Documentation of any such occurrence is 
maintained. 

Grievance Process (MANDATORY): 
• Does grievance process include two levels of review? Yes. 
• Who are the designees at each level? The designee at the first level is Assistant 

Warden Hembree and the designee for the second level is Warden Sweet. 
• What is the specified time period for response at each level? The specified time 

period for the First Level is 5 days; and, the Second Level is 1 O days. 
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VII-B-010 

VII-B-012 

Weapons Training: Compliant. 
All deputies are POST certified and receive appropriate tralning regarding the use, 
handling and retention of weapons. Qualifications are required annually and 
documentation is maintained in file. 

Monthly Reporting: Compliant. 
This facility regularly submits complete and accurate monthly reports prior to their due 
date. 

Proposed Expansions: Compliant. No proposed expansions at this time. 

STAFF COMMENTS/MORALE/GENERAL OBSERVATIONS: 
The morale at Sabine Parish Women's Facility is exceptionally high as all staff members get along very 
well and displayed a professional attitude. All staff members that where questioned were knowledgeable 
of policy and procedure. There were no negative comments voiced by any of the staff members. 

INMATE COMMENTS/MORALE/QUALITY OF LIFE: 
I spoke with several inmates during the inspection and they were all well-mannered and quiet. None of 
the inmates expressed any negative comments about their conditions of confinement or the food served. 
Overall, the inmate morale was above average and their quality of life is good. 

RECOMMENDATION: 
This facility consistently operates smoothly and efficiently while remaining in compliance with the Basic 
Jail Guidelines. Initial as well as ongoing training of deputies is exceptional. Warden Sweet and the staff 
are committed to providing a safe, secure, and stable environment for the officers as well as the inmates 
in their custody. 

At this time, it is recommended that the facility remain on annual monitoring. 
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I of 2 

John Bel Edwards 
GOVERNOR 

Office of State Fire Marshal 
8181 Independence Blvd. Baton Rouge, LA 70806 

(225) 925-4911 (800) 256-5452 Fax (225) 925-4241 

Inspection Report 
Report # CB-23-033837-1 

No Deficient/Cautionary Codes cited. 

Location Information 

Daniel H. WaHis 
FIRE MARSHAL 

lnapecllon Type Compliance Building Inspection Inspection Datil 9/2&<'2023 4: 11 ·27 PM 

Struch.n 10 12363 !No. ot Bulldlng1 1 Faclllty Code J115 

Capacity 2.9 I Year Built 1956 Con1tructlon iype Type IIA / (111) 

BulldlngJTrado Name 

SABINE PARISH JAIL - WOMEN !
Address 

400 CAPITAL STREET, MANY, LA 71449 

OWner Information 

about:blank 

Ownarl'ypll 

Municipal Project I
NUM 

BERLIN SWEET !
Contact Phone 

(318) 461-8766 !
Contact Emall 

B.SWEET@SABINESHERIFF.ORG 

Address 

400 CAPITAL STREET, MANY, LA 71449 

Name 

Occupancy Type 

Institutional 

Tenant Information I Suite Number 'Floor Number I square Footage 

Occupancy Details 
Oetllls 

INSTITVTIONAL BUILDING TYPE: GROUP 1·3 (DETENTION/CORRECTION); 
DETENTION/CORRECTION FACILJTYTYPE: CONDITION 4 

Comments 
This inspection was conduded on 08116/2023. Please refer to Inspection case #CB-2 1-049264. No opparenl deficiencies were 
found. This facility showed to be in compliance at Iha time of inspection. 

Inspector lnrormatton 
Name: Samuel Propst Badge Number: 730 Inspector Sigfl!lture: 

~~Ut.. 

Person to whom requirements were explained 
Name: Trtle: Signature: 

For questions regarding the contantl of this report, ple.aae call: (318) 767 6099 

RS. 40: 1621 \Nhoover fells to comply with any order issued by the Fire Marshal or his authorized representative under any 
provision of Part Ill. Chaplsr 7, Trtle 40 or Ille Louisiana Revised Statutes of 1950, RS. 40:1569 excepted, 
shall be fined ~at more 1han rive hundred doMers or Imprisoned. for morn than six months or both. Each day's 
violation of en order cons~Mes a separate offerise and may be punished as such at the discrehon of court. 

10/2/2023, 1:51 PM 
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8/28/23, 12:46 PM State_ of _Louisiana_Report_ 08232023 _ 112104.html 

Routine/Renewal 

Permit Number Permit Name 

STATE OF LOUISIANA 
DEPARTMENT OF HEALTH 

OFFICE OF PUBLIC HEALTH 

Retail Food 
Notice of Violations 

43-0001082-1 I SABINE PARISH JAIL KITCHEN WOMENS JAIL KlTC 

Name ofEstablishrnem Owner Name 

SABINE PARlSH JAIL KITCHEN SABINE PARISH JAIL 

Address Date 

400 CAPITAL ST STE I 00 MANY. LA 71449 ~ 08[23/2023 I 

LAC TITLE 51 PART XXIII 

Comments: 
Verbal acknowledgement of report provided by Sheryl Hembree, assist warden 

Copy ofreport emajled to s.hembree@sabinesheriff.org 

I Time 

10:55AM 

SABINE PARISH CORRECTIONAL FACILITY BR1NGS FOOD. NO COOKING AT THIS FACILITY 

NOTICE RS 40:31.38 (ACT 66) 
RS 40:31.38 (ACT 66) authorizes the Louisiana Department of Health to charge a fee of $150 to any permitted facility that fails to 
correct the necessary sanitary code violations to be in compliance at the time of its follow up inspection (1st re-inspection). Re
inspections are required when there are five or more uncorrected non-critical violations and/or one or more uncorrected critical 
violations remaining at the conclusion ofan inspection. The fee is only charged if the necessary violations are not corrected before the 
2nd re-inspection and other subsequent re--inspections. Facilities can avoid this fee if the violations noted on the routine inspection 
report are corrected by, or during, the follow up inspection. If a fee is assessed, the $150 fee is payable within 30 days' notice, and 
failure to pay shall result in revocation of the pennit. 

Sanitarian Nnmc/Prinl 
Krista Mccormic 

Phone# 
318-256-4105 

Sanitarian Signature 

The above mc11tioncd violations were called to my ancmion and were explained to me in dctnil. I hereby agree to 

Correct Critical Violations by Correct Non-Critical Violations by 

Signature of Recipient 

Nnmcffitle 

Sheryl Hembree, assist warden 

file:///C:/Users/womens.jail/Downloads/Slate _ of _Louisiana _Repo~ 08232023_ 112104.html 

R.S. # 

1450 

1/1 

Humphrey - LSA Emails 
0003113.11 



8/28/23, 12:45 PM 

Routine/Renewal 

Pe1mit Number 

State_of _Louisiana _Report_ 08232023 _ 112208.html 

STATE OF LOUISIANA 
DEPARTMENT OF HEALTH 

OFFICE OF PUBLIC HEALTH 

Detention or Incarceration 
Notice of Violations 

43-02-224 
I Permit Name 

Sabine Parish Women's Delention CenLer-224 

Name of Establishment Owner Name 

Sabine Parish Women's Detentioo Center-224 SABINE PARISH JAIL 

Address Date I 400 Coun.housc DR Many, LA 71449 r- 08/23/2023 I 

LAC TITLE 51 PART XVIII 

Time 
11:10AM 

NON-CRITICAL ITEMS: These items should be corrected by tbe next re!,'Ular .inspection or according to the compliance schedule (sec below) established 
by this o fficc. 

Category Code Description of Violations 
Refere nce 

Building Requirement IOI 3 - The walls are in disrepair. I. wall al bottom of outside of shower bottom bull pen 2 

Building Requirement 101 7 - There is peeling paint on the walls in the shower. 

Comments: 
Verbal acknowledgement of report provided by Sheryl Hembree, assist warden 

Copy of report emailed to s.hembree@sabinesheriff.org 

Number Licensed For 

Sani111riun Name/Print 
Kris ta Mccormic 

Phone # 
318-256--4105 

Number in Attendance 
23 

Sanitarian Sii,,rnature 

The above mentioned violations were cnlled to my attention and were cxplain~-d to me in detail. J hereby agree co 

Correct Critical Violations by Correct Non-Critical Vio.lations by 

Signature of Recipient 

Name/Title 
Sheryl Hembree, assist warden 

file:1//C:/Users/womens.jaiVDownloads/State _ of _Louisiana_ Report_08232023 _ 112208.html 

License Anniversary 
02/28/2023 

R.S.11 
1450 

1/1 
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AARON MITCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71 449 

SHERIFF & EX-OFFICIO TAX COLLECTOR 
TELEPHONE (318) 256-9241 

FAX (318) 258-3409 

The maintenance man, DJ was called on 08/23/2023 after the inspection. He was told t hat the wall 

outside the shower in Bullpen 2 needed to be repaired and painted. l ater that day the maintenance man 

came on the floor and was taken to Bullpen 2 to see what he needed to do. 

Later the next week the wall was repa ired. 

Asst. Warden Hembree 

"TO PROTECT AND SERVE ALL, WITB DIGN1TY AND HONOR" 
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Sexual Assault BJG Pre Audit Questionnaire IV-E-001-a 8/1012023 

Name of Faci~ty:Sa.h, a£. ~ ;,s.h Worn ens. ~ · I ,-J-1- {Sf'SO) 
PhysicalAddress: '-100 5oLA+h (!~,' f-o I 6tre..e...-t- _ 
C_i~y rY1an'1 . State LO- . Zip: '( IL.( (.I_ q . 
Warden: f-}s!:J+. l,l)or.de.n . .5.he.cy I -H~.bree. . 

. Current ~opulati~n ofFacflity: .;Z...q _ __ _ __ _ 
Which population(s) does the facility hold? ii1<emales □ Males □ Both Females and Males 

Number of staff currently employed by the facility who may have co~tact ~ith inmates; ·1 
Number of contracts with contr~ctors· ~h~ ,";;ay have c?nt~ct with i~~~tes·:. /,Z · 

; Number of volunteers who hav~ ~ontact with inmates: 6 . . . 
, In housing units. does the facility maintain sight and sound separation between youthful (18 and under) 

inmates and adl;llt in!!lates? U)(! _da_()O·.t f\O vtS ,e_ :J"iJ. Ven , f-d. . . 
Does the facility have a video monitoring system, electronic surveillance system, or other monitoring 
technology? \.,{ <t.. .S . 
Does the. facility have medical and mentai health services onsite? ·1f no, provide otfsite facility des~nated 
for ~rvicef? NO - t'Medi<!..q.,_l ll n (!_e_ C<.. w:~e..t , Tatedo._ H ea.1+.>, cot- _-!) n.J ~ 

. me.nt-~\ ~ru,e:es -So..tJine. o..nd .Aia+c..h _i+o<:.hes _men~./ 
a() d, EeJY,lU i ql)a I Facility Requ!i:ements . . . 

H ea. I f-h Attach example of practice . 
. BJG Guideline: Unit must have a written policy outlining a zero tolerance policy for sexual abuse, assault, 
. and haras~!'llent, ~o include the following provisions: 

V • Procedure for screening new hires relative to a history of sexual abuse convictions. . . 

.V • Procedure for screening prisoners for risk of sexual victimization/abusiveness. 

✓ 

V 

...._/ 

• Training of staff, volunteers and prisoners in the policy. 
. . 

• Requirement for reporting resource to be posted in congregate setting areas (i.e. housing 
units and foO<:I s~rvices). 

• The process for privately reporting sexual abuse, assault. and/or harassment incidents. 
• Regular unannounced rounds by supervisors to monitor for sexual assault included- in 

policy. ___ _ _ . _ __ . . 
• Sight and sound separation between prisoners under the age of 18 and prisoners over the 

age of 18 or alternatively continuous supervision of these populations when they are 
together. 

• A practice for announcing cross gender rounds in housing areas. . -- -- - -
• Prohibition of cross-gender strip searches . 
• Provision of privacy fn bathroom and shower areas with visual barriers, shower curtains, 

etc. 

• Resources that will be provided for disabled (hearing impaired, visually impaired, cognitive 
impaired and physical impaired) individuals to receive infonnation regarding the reporting 
mechanisms for sexual assault 

• Facility response plan to allegation of sexually abuse/assault, either at the facility or at · 
another facility. This shall include notification/inquiry made to the facility where the alleged 
abuse occurred. 

v • Designation of hospital for prisoner forensic exam upon claims of sexual assault. 
. ~ - - - -

Provision of mental health services would be offered to a victim of sexual assault (either 
through appointment with local MH center, onsite practitioner, o~ volunteer). 

BJG GuideUne: Unit must report instances of sexual abuse, assault, and harassment, involving any DOC 
inmate to DPS&C Headquarters within 24 hours of the claim being made. 
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Fann. c..01..022..0 
26 Felbrua,y 2016 

r ,OISislble Victim Facto,-s ~A -Auloanoue:-.J.!:::._~fnta <taich: c ~ •• H1-lnt 9 ach) 
'If. 

A1 
actur / y - -VI ti · · -- ··-·----•+•--·· ea/No Source c m of pnson rap(i or sa,mal aaaa1.1Jt? 1 - ------ --·-

01 Physical disabmty, deve!Qeman~I diijabilil(t, ·--....... _ ..... 
C1 ---Mental di8abHitv (LOC 1, •f F; 2, 2F!? ·. :·-- -~---- ---
C2 Hi&toD! of Qast sexual abuse'? · •u~--- ----
C3 First ti.me incar-cerated? --- __ ,_ -
C4 Are you1 or do othet's perceive you to b? lasbian,-gay, 

··-~--i., ___ .._ ---
CG 

biS8.lcw.:d tramiaender intarsa1c 01:uend@r no11-oonformi1m.? 
Po vou consider vourself vufnerabll":) to s.exu21f asf;ault? - ------- ....... ~.........,.._- ................ ______ 

C6 Youthful ae1a - under 18? 
~1- -------------.... i 

C7 Efdenv - aae 65 or older? . .) 
·ca Small/sliaht physlcaf atatura fseaii1stn.mtionhl? -
G9 Detained solely for civil irnmiamtion 11mm•? ~-------.......,.._ 

C10 Has an exclus.fveilv non~violent ctfminaf histo,·v? 
- . -------

HBs a previous convictton of a saJt offense ~galnst an adult --
C11 orchlfd? 

Automatfc □ -Total Points -
Ill. Posliible Plwdat.orv Factm'1f. fA-Automa~c;.m ~- ,!Poird each) 

··-source # Factor I Yaa/No -
A1 History of p.-edatQry sexual behavior or se1uaf lntlmldatJon 

In institutional salting? · , _ -- -
· B'I Current conviclion for aex offense ar.iafnst a1) adult or child? 
B2 Prior conviction ·for sex offense 2fJF.di1sf an aclult or child? ·- --
83 

Current convlc..1ion for non sexuaJ violent pfTense against 
and adult or chUd? ' 

84 
Prior conviction for non se,mal -violent offe11$B f,igainal and 
adult or chHd? : 

B5 Hlstorv of lnstitutk.mat violence? (see Instructions) . . 
AutQmaUc □ 

Total Points __ .:_ ________ ., 

1v~ Scored Designation; 
D HRSV {BLllE) Automatic, or 4 or more pls. , · □ HRSP (RED) Ai.ttornallc. or 4 ,;if mot\l pm 
0 No wgnHf("'.@Ol rislt im:Jiooted (GREEN) 

. . 

-

' ~ . . 
Override Commentff: -----·-·------__ .,_~,,·-~ ..... --,·-·--"'·---~------··-·--···--···-·--·-

Warden1s. Stgnuiture fol' override: ---~---·-··-··-··--:·'" •······-·"····--··--•-=----

-~-

--

-
---

Date Completed,. 
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Sabine Parish Women's Facility 
POLICY AND PROCEDURE 

HIRING PROCEDURES 

It is the goal of the Corrections Division of the Sabine Parish Women's Facility to obtain the most 
qualified staff possible. The Corrections Division shall employ a fair selection procedure while 
simultaneously affording equal opportunity to everyone regards of race, creed, color, sex, national 
origin, or age, and in compliance with all federal and state labor laws. 

MINIMUM QUALIFICATIONS FOR ANY POSITION: 

Minimum age of 18 years . 

Must pass a medical exam conducted by a physician. 

High School graduate or equivalent. 

Must pass an inteTView, which will include a background investigation. Prospective employees may be asked 
to take a polygraph examination. 

Residence--must be a registered vot er in the parish of Sabine, State of Louisiana 

PROBATION 

Must complete 90-day probationary period of satisfactory service before being classif ied as a regular, full-time, 
or part-time employee. Any employee may be released from his position at any time with in the 90-day 
probationary period if t he Sheriff determines the employee is not suitable for the position . 

EVALUATIONS 

New employees w ill have a performance evaluation completed by their supervisor af ter a period of three (3) 
months unless employment is terminated prior to that time. After the employee has received a satisfactory 
rating on their initial three-month evaluation, future evaluations will be done annual ly. If an employee receives 
an unsatisfoctory rating on his/her evaluation, this may provide grounds for sanctions, including, but not 
limited to, verbal or written reprimand, extension of his/her probationary period, suspension, requirement of 
additional training, or termination of employment. The employer's supervisor and/or Warden wilt meet with 
each employee to discuss their evaluations. All write-ups will affect the rating of the evaluation and will 
become a part of the evaluation, as well as the employees' personnel f ile. 

The Warden will maintain and control all personnel records on each employee. Upon request at any reasonable 
time, employees may review their records in the presence of the Warden. All personnel records are considered 
sensitive information are confidential and are the permanent property of t he Corrections Division. 

Page I 6 
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Sabine Parish Women's Facility 
POLICY AND PROCEDURE 

STAFF TRAINING 

The Sablne Parish Women's Facility wlll provide for the training of Correttional Personnel that complies with 
State and Federal detention standards and the requirements of the laws of the State of Louisiana. 

It is the policy of the Corrections Division to provlde employees with a training program sufficient to perform 
their Job duties. All new employees wlll participate In an orientation program. During orientation, the new 
employee will be oriented on the policies and procedures of the Corrections Dhiision, including an explanation 
of this Personnel Manual, The orientation program wlll include the following: review of the employee manual, 
Including Security Procedures, Flre and Emergency Procedures, Suicide Prevention, Use of Force Pollcles and 
Inmate Rules and Regulations, 

AH employees will be required to complete the P,O,S.T. training course for correctional Officers, Officers, who 
qualify, wlll be offered the opportunity to attend P.O.S.T. Peace Officer Academy at the Sheriff or Chief 
Deputy's discretion, Officers who receive Peace Officer certification must complete two years of employment 
with the Sabine Parish Sheriff's Office after certification, Those failing to do so must reimburse the Sabine 
Parish Sheriff Office for the cost of certification. The purpose of this is to ensure a competent and well·trained 
staff. 

Page 17 
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Subject: 

Number: 

Effective Date: 

Policy: 

Procedure: 

Sabine Parish Women's Facility 
POLICY AND PROCEDURE 

Sexual Assault and Sexual Misconduct 

8 

05/16/2022 

It is the Sabine Parish Sheriff's Office policy to provide a safe, humane 

and appropriately secure environment, free from threat of sexual assault and 

sexual misconduct for all staff, visitors, and inmates by maintaining a program 

of prevention, detection, response, reporting, investigating, and tracking of all 

alleged and substantiated sexual assaults. The Sabine Parish Sheriffs Office 

will have zero tolerance for incidents of sexual assault, sexual misconduct, or 

sexual coercion. 

Definitions 

1. Abusive Sexual Contact: 

Contact without a person's consent or when a person was unable to 

to consent or refuse. The intentional touching; either directly or 

through the clothing, of the genitalia, anus, groin, breast, inner 

thigh, or buttocks of the victim. It does not include kicking, 

grabbing, or punching genitals when the intent is to harm or 

debilitate rather than to sexually exploit. 

2. Sexual Assault: 

Nonconsensual sexual acts and abusive sexual contact by staff, 

visitors, or inmates. 

3. Sexual Misconduct: 

Nonconsensual contact/harassment. 

4. Sexual Coercion: 

Includes staff, visitors or inmates that use force or threats to 

persuade another person to perform sexual acts, sexual contact, or 

sexual favors which they are unwilling to do. 

Page I 34 
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Sabine Parish Women's Facility 
POLICY AND PROCEDURE 

Conduct 
1. There is no consensual sex in a custodial or supervisory relationship. 

Any sexual assault, sexual misconduct, or sexual coercion between 

staff visitors, and inmates is inconsistent with professional, ethical 

principles and department regulations. Allegations of sexual assault, 

sexual misconduct or sexual coercion will be investigated. 

2. Acts of sexual assault, sexual misconduct, or sexual coercion by staff 

or visitors against inmates or retaliation against inmates who refuse 

to submit sexual activity may be a crime. Retaliation against 

individuals because of their involvement in t he reporting or 

investigation of sexual assault, sexual misconduct or sexual coercion 

is strictly prohibited. 

3. Cases involving sexual assault, sexual misconduct or sexual coercion 

wlll be formally investigated and, if appropriate, will be referred to 

the District Attorney. 

4. All incidents of sexual assault, sexual misconduct or sexual coercion 

may result in corrective and/or disciplinary action, up to and 

including termination. Failure of staff to report such incidents may 

result in disciplinary action, up to and including termination. 

Reporting 
1. An allegation of sexual assault or sexual misconduct shall be 

reported to the supervisor on duty as soon as possible following the 

initial notification. Such allegations shall be treated with discretion 

and confidentiality to the extent permitted by law. 

2. All allegations of sexual assault or sexual misconduct may be 

reported to any staff member. The staff member, who receives such 

reports whether verbally or in writing, shatl immediately notify their 

supervisor who shall ensure that an incident report is completed. 

The appropriate supervisor shall immediately ensure that the alleged 

victim and aggressor are physically separated. 

All current staff and new hire employees shall sign the "Sexual Assault and 

Misconduct" and the Malfeasance in Office" forms. Both forms shall be 

maintained in the employee's personnel file. All staff will receive jnstructions 

related to the prevention, detection, response, reporting and investigation of 

sexual assault and sexual misconduct during new employee training. 

Page I 35 
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AARON MITCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHEAIFF & EX-OrFJCIO TAX COLLECTOR 

To Whom It May Concern: 

TELEPHONE (318} 266-8241 
FAX {318) 256-3400 

Designation of hospital for prisoner forensic exam upon claims of sexual assault. 
Inmates will be taken to Sabine Medical Center in Many La. Inmate will be with 
nurse and staff that specializes in sexuaJ assault protocol. 

Warden Berlin Sweet 

"TO PROTHCT /\ND SERVU ALL, WITH DIGNTTY AND HONOR" 
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AARON MITCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHl:RIFF & EX-OFFICIO TAX COLLECTOR 

To Whom It May Concern; 

Provision of mental health services. 

TELEPHONE (318) 266•8241 
FAX (S 18} 256-8409 

They would have excess to Sabine Parish Mental and Behavioral Health. They 
would also have excess Natchitoches Parish Mental and Behavioral Health. 

Warden Berlin Sweet 

I 

"TO PROTECT AND SERVH ALL, WTTH DIGN'ITY AND HONOR~ 
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AARON MITCHELL 

Sabine Parish SherifJ's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHERIFF & EX-OJ!FICIO TAX COLI.ECTOR 

To Whom It May Concern: 

TELEPHONE (318) 256-024'1 
FAX {318) 256~8409 

The Sabine Parish Women's Facility only have female deputies employed at the 
Women's Facility. 

Warden Berlin Sweet 

"TO PROTECT AND SERVE ALL, WITH DIGNITY AND HONOR" 
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AARON MITCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHERIFF & EX-OFFICIO TAX COLLECTOR 

To Whom it May Concern: 

TELEPHONE (318) 266-9241 
FAX (318) 266-3409 

The Sabine Parish Women's Facility does not house Juveniles at their Facility. 

Warden Berlin Sweet 

"TO PROTECT AND SERVE ALL, wrn-1 D.lGNITY AND HO.NOR" 
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AARON MfTCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHERIFF & EX·Ol!FIOIO TAX COLI.ECTOR 

To Whom It May Concern: 

TELEPHONE (318) 256-9241 
FAX (318) 266~3409 

Sabine Parish Women's Facility, when a male must go inside the women's facility 
for repair, spraying for pest. They are announced loudly on floor several times as 
deputy walks down hall to make sure all inmates are decent before allowing male 
party to go down hall. Deputy will be with the party until they exit the floor. 

Warden Berlin Sweet 

~~ 

"TO PROTEC..7" AND SERVE ALL, WtTH DIGNITY ANU HONOR'' 
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AARON MITCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHERIFF & EX-OFFICIO TAX COLLECTOR 

To Whom It May Concern: 

TELEPHONE (3i 8) 256-9241 
FAX (318) 266-3409 

Sabine Parish Women's Facility only houses female DOC's and inmates. 

Warden Berlin Sweet 
-.,a ;_ ~. ~ ... 
~~~ 

"TO PH01'ECT AND SERVE ALL, WfT!-1 DrGNI'i'Y AND HONOR" 
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AARON MITCHELL 

Sabine Parish Sheriff's Department 
POST OFFICE BOX 1440 
MANY, LOUISIANA 71449 

SHERIFF & EX-OFFICIO TAX COLLECTOR 

To Whom it May Concern: 

TELEPHONE (818) 266·9241 
FAX (318) 266-3409 

The Sabine Parish Women's Facility has tablets that inmates used. On the tablet 
their can report sexual abuse, assault, and or harassment privately. 

Warden Berlin Sweet 

"TO PROTECT AND SERVE AI.I., WITH DIGNITY AND HONOR" 
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LOUISIANA 
STATE CIVIL 

SERVICE 
acknowledges that 

Sheryl Hembree 

has successfully completed the training course: 

PREVENTING SEXUAL HARASSMENT WBT 

on 

February 13, 2023 

This document is intended to be used solely for the purpose of 
documenting the individual's completion of 

SCS1s web~based training: 
Preventlng Sexual Harassment 
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LOUISIANA 
STATE CIVIL 

SERVICE 
acknowledges that 

Sheryl Hembree 

has successfully completed the training course: 

PREVENTING SEXUAL HARASSMENT FOR 
SUPERVISORS WBT 

on 

February 13, 2023 

This document is intended to be used solely for the purpose of 
documenting the individual's completion of 

SCS's web-based training: 
Preventing Sexual Harassment For Supervisors 
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